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TIPS FOR USING 
LINKEDIN LIKE A PRO

Presented by Mary Kate Soliva
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Why LinkedIn?
Approximately 740 million registered members from 
150 countries.

Most used social media platform by Fortune 500 
Companies.

Over 20 million Job Listings!

Has 80% of  all B2B leads on social media platforms. 

DEVELOP YOUR 
PROFILE
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Headline

• Who are you?

• What is your “why”? 

• 120-character limit 

on a computer or use 

a Mobile app and 

you can write more. 

Profile Picture: remember the 3 S’s…

Smile! You can adjust photo 
after it is uploaded.  

Simple headshot of  you 
alone. 

Size of  pixels are between 
400x400 and 20,000x20,000.
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Cover Photo

• 1,584 X 396 

pixels

• Maximum size 

of  4MB

• Be Original 

• Leave space for 
your Profile Picture.

• Reposition photo if  
necessary.

• Check visibility on 
desktop and cell 
phone. 
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Summary

• 2,000 characters 

• What are some of  your 
accomplishments where you 
made a difference? 

• What are your “superpowers” 
that you are good at?

• Mention any fun facts or 
unique information about 
yourself. 

• Check for any spelling 
mistakes or grammatical 
errors. 
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Location
Listing a location 
will help you:

• Connect with 
people in your area.

• Inform recruiters 
your location for 
job opportunities.

• Let organizations 
know you are near 
their area. 
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Remember…

•Be Authentic.

•Smile! 

•Share YOUR 

story.
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EXPAND YOUR 
NETWORK

Making 

Connections

• Use the search 
engine 

• Narrow your 
search

• Click on Profile

• Identify a reason to 
connect

• Send a Message 
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Verify Activity

• Check their activity

• What kind of  

content do they 

share?

• What do they post 

about?

• How many 

followers do they 

have? 

Edit Your URL 

• Use your desktop 

computer to edit your 

URL.

• Simplify your URL by 

removing extra numbers 

and characters. 

• This will help you share 

your link to others with 

ease. 
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Invitation to Connect

Hello Jo,

I came across your profile and 
see that we are both passionate 
about combatting human 
trafficking. I would love to learn 
more about your work. Hope to 
connect!

All the best,

MK

SUPPORT YOUR 
PASSIONS
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Making a Post
• Consider time of  day. 

• Add a photo.

• Avoid resharing posts. Best 
to make an original post. 

• Create spaces for ease of  
reading.

• Check for any spelling 
mistakes or grammatical 
errors. 

• #Hashtags 

• Tag at least 3 people who 
will engage with your post.

• Put links in comment 
section.

Making a Post
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Responding is a 

Two-way street

• Respond to people 
who comment on 
your post. 

• Engage in their 
content.

• Tag other people by 
using the “@” symbol 
in comment box and 
start typing a name. 

Hashtags
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AMPLIFY YOUR 
ORGANIZATION

Spread the Word

• Create a Company page on 
LinkedIn.

• Utilize your network. 

• Post content on a 
consistent basis.

• Pick a few areas of  focus 
and utilize those hashtags! 

• Encourage your team to 
Follow the Company page 
and list it in their work 
experience.

• Engage in LinkedIn 
groups. 
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Engage. Empower. Elevate. 

• Engage others 

to follow your 

page and 

provide value 

through content.

• Empower your 

followers and 

employees 

through content.

• Elevate your 

message 

A Stellar Profile 
• Includes a photo

• States your industry and location

• Lists at least 2 job positions you 
held

• Education (No need for dates)

• Max out your skills

• Set a goal to reach 500 connections 
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Own Your 

Journey

This is an opportunity to 
share your story. Be 
bold and reach out to 
people you have never 
met. Connect with 
people from around the 
world. Collaborate and 
share ideas. Empower 
one another. Influence
positive change. 

Let’s Connect! 

• Use your cellphone and 

hold your camera over my 

QR code to scan. 

• The code will take you to 

my LinkedIn profile. 

• You can easily share your 

QR code with others. 

• Your QR code is great for 

business cards! 
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THANK YOU FOR 
ALL THAT YOU DO!


